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Annual internal Audit Report 2022/23

WOODNEWTON PARISH COUNCIL

hitp:/iwoodnewtonhub.co.uk/
During the fnancial year ended 31 March 2023, this authority's interma! audiior adling independerntly and on the basis
of an assessment of risk, caried out a seleclive assessment of compliance with the refevant procedures and controls
i operation and obizined appropriate evidence from the authority,
The internal audit for 2022/23 has been caied out in accordance with this authorily’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit condlusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal sudit conclusions on whethear, in ail
significant respects, the control objectives were being achieved throughout the financial year io & standard adeguaie
o meet the needs of this sutherily,

- Appropriate accounting records haveﬁ_en per%g.f kept thrget the financial year. )
B. This authority complied with its financial regulations, payments were supporied by invoices, all
sxpenditure was approved and VAT was appropriately accousgeé for. . 3 :
| €. This authorily assessed the significant risks to achieving its objectives and reviewed the adequacy it .1 F
of arrangemenis fo manage these. - ) ¥
3. The precept or rates requirement resuled from an adequate budgeiary process; progress against
the budget was reguiarly monifored; anéi&;?fﬁies were appropriate. ) £
E. Expected income was fully received, based on comect prices, properly recorded and promptly
banked: and VAT was appropriziely accounted for
| F. Petty cash payments were properly supporied by receipts, all petly cash expenditure was approved i / ‘
and VAT appropriately accounted for. _— | ;
G. Salaries to emplovess and allowances io members were paid in accordance with this authoritys ‘
approvals, and PAYE and Ni requirements ware properly applied.

i H. Asset and invesiments regisiers were compiste and acourale and properly maintained.

1. Periodic bank account reconciliations were properly carvied out during the vear. |

<. Accounting statements prepared during the year were prepared on the comect accounting basis {receipls ‘

and paymenis or income and expendilure}, agreed io the cash book, supported by an adequale audit |

| trall rom underlying reconds and where appropriste debtors end creditors were propetly recorded.

. ¥ the authority certified ilself as exempt fom a limited sssurance review n 202%/22, it met the i i | )

exemplion criteria and corectly declared itself axempt. (F e awthority fad 2 Emiied assurance 5 ; v
revigyy of ifs 2024722 AGAR tick Tiot o B v

. The authority published the required information on a website/webpage up to date at the fime of the 7
internal audit in accordance with the relevant legislation. }

.in the vear coverad by this AGAR, the suthorily corecily provided for a period for the sxercise of
public righis as required by the Accounts and Audit Regulations {diwing the 2022-23 AGAR period, ; "
WeIe pubiic Aights in relation to the 2021-22 AGAR evidenced by a nofics on the wehsite andior i

authosily spproved minutes confirming the dates sst),

{ ¥ The authority has complied with the publication requirements for 2021/22 AGAR P J F DR
{see AGAR Page 1 SGuidance Notes). ; |
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G. {For lvcal councils only)
Trust funds {including chariiable} — The councll mat ifs responsibifties as a fuistes.

For any other rick areas identified by this authorily adequate controls sxisted (ist any oy risk areas on separate sheeis if neaded).

Datele] intemal zudit underiaken Mame of person who carried eut the internal audit
18/04/2023 Claire Tilley
2
Signature of person who @ ;
carried cutthe infernal audit ' i ' Date 18/04/2023

*If the response is ‘no’ please siate the implications and action being taken o address any weoakness in control
identified fadd separate sheets if neaded,

"Note: If the response is ‘nof covered please siaie when s most recent inferme! 2wl work was dops in thicareaandwheniiis
next planned; or, if coverage is not required, the annca! infernal audh fepert must explain why nol {add separale shests ifneeded).
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internai Audit Report

(o be read in conjunclion with the Annual Internal Audit Report in the
Annual Governance and Accountability Returmn)

Name of council: Woodnewton Parish Council
Name of internal Auditor: | Claire Tilley Date of report: 18" April 2023
Year ending: 31 March 2023 Date audit carried out: | 18" April 2023

Internal audi is the periodic independent review of a council's infernal confrols resufinginan
assurance report designed fo improve the effectiveness and efficiency of the acéivifties and operafing
procedures under the council’s confrol. Managing the councif's internal controls should be a day-fo-
day funciion of the council through #s siaff and manscement and not Iof for infornal sudit. # would be

incorrect fo view infernal audif a;'ihe defailed inspeciion of all records and fransacfions of a council in
order fo defect error or fraud. This report is based on the evidence made available fo me and

conseguently the reporl is mited io those matiers set ot below.

The council is required fo take appropriaie action on all matiers raised in reports from internal
and external audif and to respond fo matiers brought fo ifs atiention by infernal and exfernal
audit. Failure to take appropriate action may lead to a gualified audit opinion.

To the Chairman of the Council:

| had a virtual meeting with the Clerk on the 18" April 2023 which concluded my works
auditing the govemnance and finances of the Parish Council via the website and provided
paperwork. | would like to thank Amy for her help and co-operation.

My report is an annex fo the Annual Internal Audit report, which forms part of the AGAR. |
found | was able to agres that all the relevant Internal Control Objectives were achieved and
am happy to sign off the AIAR. | commend the Clerk and council for the amount of time and
commitment i the many projects and duties that they underiake throughout the year.

For compisteness, | make the following comments with regards fo these objectives.

A. Appropriate accounting records- The accounts spreadsheet was up fo date and all
figures correctly carmied over fo the Annual refurn.

B. Authority complied with financial regulations, payments, invoices and expenditure
approved- The relevant regulations and policies were in place with a review carried
out at the Annual meeting- Minute ref 666.8 VAT evidence of recording and claiming
was seen on the cash book. Monthly internal controf checks are camied out by a
designated councillor.

C. Risk assessment- The annual risk assessment was reviewed af the annual May
meeting relevant Insurance cover was also discussed in May at Minute ref 667.10
and is in place. Regular monitoring of the play areas and an Annual Rospa inspection
is commissioned.
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O.

Precept and budget- a informafive budgeiary process and expianation was camied
out in Dec - minute ref 700.11 showing an increased precept-below the budgeted
amount so ulilising reserves. Progress against the budget is presented quarterly as
part of a financial pack to counciliors and placed on website.

Expected income- expected income of the precept received. Cemefery income
cannot really be forecast, but allotment monies are included on budget and collected
regularly.

Petty cash- the council does nof use Peffy Cash

Salaries- The Clerk runs payroll using the HMRC BASIC tools, all was in order, and
submission dafa seen.

Assetl/investment register- The assef register on the website was updated this March,
is a comprehensive document, and is easy to see additions. | note that items brought
with donations and granis have been identified as well.

Bank reconciliations- a comprehensive bank reconciliation is produced guariferly and
published on the website.

Accounting — The cashhook was prepared on a receinfs and pavmenis basis, which
is correct. | selected three transactions for an audit trail, and all paperwork was in
order

Audit exemption- The Parish Council were notf exempt from an external audit as the
fncome or expenditure exceeded £25K .

Publication requirements- Al paperwork was published within the relevant dafes on
the website.

Exercise of Public Rights- this declarafion was seen on the website and had the
correct dates for the 30 working day period

AGAR publication requirements- Sec 1,2, the Infemal reporf of the AGAR plus the
Notice of conclusion of Audit and the Sec3 External Audit report were ali published
on the councils website within the imeframe

Trust funds- None held at present

Yours sincerely,

Ms Claire Tillay

Internal Auditor to the Councit
01538 791893
claire@renaissancebusiness.co.uk
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The figures submitted in the Annual Governance and Accountability Return are:

Year ending Year ending
31 March 2022 31 March 2023
1. Balances brought forward 21,103 19,962
2. Annual precept 15,550 16,172
3. Total other receipts 8,291 34,725
4. Staff costs 3,841 5,727
5. Loan interest/capital repayments 770 770
6. Total other payments 21,371 48,250
7. Balances carried forward 19,962 16,113
8. Total cash and investmentis 19,962 16,113
9. Total fixed assets and long-term asseis 117,663 141,829
10. Total borrowings 2,311 1,541

The proper practices referred to in Accounts and Audit Regulations are set out in
Governance and Accountability for Smaller Authorities in England (2022). Itis a guide to the
accounting practices to be followed by local councils and it sets out the appropriate standard

htips:/f'www.northantscaic.com/uploads/praciitioners-quide-2022-8.p4f
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Section 1 ~ Annual Governance Statement 2022/23
We acknowledge as the members of:

WOODNEWTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

. - - = “Yes' means that this authority:

1. We have put in place arrangemenis for effective financial prepared its accounting statements in accordance

management during the year, and for the preparation of v with the Accounts and Audit Regulations.
the accounting statements. ; 5

2. We maintained an adequate system of internal control g made proper arrangements and accepied responsibifity
including measures designed o prevent and detecifraud § ¢/ for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. : its charge.

3. We tock all reasonable steps to assure ourselves P has only done whal it has the legal power fo do and has
that there are no matiers of aciual or potential complied with Proper FPractices in doing so.
non-compliance with laws, regulations and Proper L v :

Practices that could have a significant financial effect :
on the ability of this authority to conduct its
business or manage iis finances.

4. We provided proper opportunity during the year for : during the year gave all persons interesfed the opportunity to
the exercise of electors’ rights in accordance with the v inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.

3. We carried out an assessment of the risks facing this ! : considered and documented the financial and ofher risks if
authority and tock appropriate steps to manage those faces and deait with them properly.

risks, including the iniroduction of internal controls and/or i v
external insurance cover where reguired.

8. We maintained throughout the year an adequate and : arranged for a competeni person, independent of the financial
effective system of internal audit of the accounting v i controls and procedures, to give an objective view on whether
records and control systems. 4 internal conirois meet the needs of this smaller authority.

7. We ook appropriate action on ali matiers raised ] v : : responded o matiers brought fo fis affention by internal and
in reporis from internal and exiernal audit. 3 external audit.

8. We considered whether any iitigation, liabilities or = i | disclosed everything it should have about its business activily
commitments, events or ransactions, occurring either 3 : during the year inciuding events taking place after the year
during or after the year-end, have a financial impact on &g 3 end if relevant.
this authority and, where appropriate, have included them | :
in the accounting statements.

@. (For local councils only) Trust funds including e o has met all of its responsibilities where, as a body
charitable. In our capacily as the sole managing corporate, it is a sole managing frustee of a jocal
trustes we discharged our accountability e e e frust or trusts.
responsibilities for the fund{s)/assets, including
financial reporting and, if required, independent v i
examination or audit 7 . . : %

*Please provide expianations to the external audifor on a separate sheet for each ‘Mo’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
mesting of the authority on: approval was given:
09/05/2023 %
and recorded as minute reference: Chairman 6
11(b S
b} Clerk i

www.woodnewtonhub.co.uk
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Section 2 — Accounting Statements 2022/23 for

WOODNEWTON PARISH COUNCIL

~ Year ending
31 March

2022

2023

31 March

Notes and gu«dance

Please round aill tigures to nea;esz‘ 1. Do not leave any
boxes blapk and report £0 or Nif bdfarfces All figures must

. =

agree o undec«’ymg financial records.

1. Balances brought Total balances and reserves at the begmnmg of the year

forward 21,103 18,962, as recorded in ihe financial records. Value must agree to
Box 7 of previous year.

2. {+} Precept or Rates and Total amourit of precept {or for IDBs rates and lovies)
Levies 15,550 148,17 2] received or receivable in the year. Exclude any grants

received.

3. (+} Total other receipis : : Total income or receipls as recorded in the cashbook less

9,291 34,725] the precept or rates/levies received {line 2). Include any
grants received.

4. {-) Staff cosis Total expenditure or payments made fo and on behalf

of alf employees. Include gross salaries and wages,
3’841 5’727 employers Ni contributions, employers pension
coniributions, gratuities and severance paymentis.

5. {-) Loan inferest/capital Total expenditure or paymenis of capifal and inferest
repayments 770 770 made during the year on the authority’s borrowings (if any).

6. (-} All other payments Tolal expendiiure or paymenis as recorded in the cash-

21371 48,250 book less staff costs {line 4) and loan interesi/capital
repaymenis (line 5).

7. {=} Balances carried Total bafances and reserves at the end of the year. Must
forward 19,962 16,113| squal (1+2+3) - (4+5+8).

8. Total value of cash and The surn of all current and deposit bank accounts, cash
short ferm investments 19,962 16,113 holdings and short ferm investments held as at 31 March —

To agree with bank reconcifiation.

8. Total fixed assets pius The value of alf the property the authority owns — jf is made
jong term investments 117,663 141,828 up of all its fixed assefs and long term investments as at
and assets 37 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

2,311 1,541 from third parties (including PWLB).

Fot Local Councils Only

41a. Disclosure note re Trust funds
(including charitabie)

11k, Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acls as sole trustee and
is responsibie for managing Trust funds or assets.

| The fi igures in the accounting statements above do not
include any Trust fransactions.

i ceriify that for the ysar ended 31 March 2023 the Accouniing
Statemenis in this Annual Govermnance and Accountability
Retum have been prepared on either a receipts and payments
or income and expendiiure basis following the guidance in
Governance and Accountability for Smalier Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented o the authority for approval

Date 09/05/2023

! confirm that these Accounting Statements were
approved by this authority on this date:

09/05/2023

as recorded in minute reference:

11{c)

Signed by Chairman of the mesting where the Accounting

Statemenis zezzp%

Annual Governance and Accountability Return 2022/23 Form 3
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Woodnewton Parish Council

Bank Accout Reconciliation
Financial Year: 1st April 2022-31st March 2023

Position At: 31st March 2023

Balance at Ist April 2022 a5 per Bank Siatement £15,962.34
Available balance as at 1st April 2022 £19,962.34
(Balance less unpresented cheques 3t 1st April 2022) 0
Expenditure 1st April 2022 to 31st March 2023 -£54,746.72
Receipts 1st Aprit 2022 to 31st March 2023 £50,897.19
-£3,849.53
Unpresented cheques at 31st March 2023 £0.00
Un-banked cheques at 31st March 2023 £0.00
Un-banked cash at 31st March 2023 £0.00
Balance at 31st March as per Bank Statement £16,112.78
Available balance as at 31st March 2023 £16,112.78

{Balance less unpresented cheques at 31st March 2023)

CHECK £0.03

Prepared by: Amy Miller{Clerk and RFO)
01/04/82023

A



Explanation of vari
Name of gmaller authority:

County area (lecal counclls and
Ingert figures from Saation 2 of

o all Blye hig

ighted hoxus

Naxt, please provide full explanations, Including numerical vasiues, for the following that will be flagged in the

graen boxes where relevant:

«+variances of more than 15% betwaen totals for indivicual boxes (except variances of less than £200);
» New from 2020121 onwards: varlances of £100,000 or more racjuire explanation regardiess of the % variation year on

year;

«a bramkdown of approved reserves on the next tab if the (otal reserves (Box 7) figure Is more than twice the annual

precept/rates & lovies value (Box 2).

1 Balances Brought Forward

2 Precept or Rates and Levies

2021/22
£

2022/23 Variance Variance

21,103

3 Total Other Recelpts

4 Statf Costs

5 L.oan Interest/Capltal Repayment

6 All Other Payments

21,371

AB 0

7 Balances Carled Forward

8 Total Cash and Short Term Investments

9 Tolal Fixed Assets plus Other Long Term nvestments ardg

10 Total Borrowings

Rounding ervers of up fo £2 are tolerable

Variances of £200 or less are tolerable

141,829

%

622  4.00%

25,434 27375%

1,886  49.10%

0 0.00%

26,879 125.77%

24,186 20.54%

<170 33.32%

Explanation [ALTomalic msponses igger below based on figure

Reguired? |input,

DO NOT OVERWRITE THESE BOXES

| Explanation from smaller nuthorltx must [_ggluge m!!i&.l.\lﬁ and Sggngnmg !jggmg]

NO

|precept was Increased by 4% in 2022/23 '

YES

| Grant recelvad of £17,015 and a donation of £7,729 and burial Income was up by £773 thls

ear

YES

ue to the annual pay increase when the hourly rate increased from £13.75 to £16.02 and

Athe clerk monthly hours increased this year from 20 to 32 per month

NO

YES

ayments increased due to the purchase of adult exerclse equipment £13,640, outdoor

|on grass cutting contracts In 2022/23

urntiure £1,4681, child seesaw £5,223 and an outdooe tennis table £5,614 plus 5% increge

NO

YES

‘lhad a value of £1,772

urchase of adult exercise equipment £13,640, outdoor furntiure £1,481, child seesaw
6,223 and an outdoor tennis table £5,614 and the decomissioning of the buddy board that

YES

oan reduced by the capital payment shown in box § }




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: ¥ OO0dnewton Parish Council

County Area (local councils and parish meetings only): Northam ptOﬂShif e

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as foliows:

Commencing on Monday 5" June 2023

and ending on Friday 14" July 2023

(Piease enter the dates sst by the smaller authority as appropriate which must be 30 working days {.e. Monday —
Friday only, and not Bank Helidays) inclusive and must include the first 10 working days of July 2023 (ie.
Monday 3 July — Friday 14 July}.

We have suggesied the following dates: Monday 5 June — Friday 14 July 2023, The latest possibie dates that
comply with the stalutory requiremenis are Monday 2 July — Friday 11 August 2023))

sgnot:_ ALt

—

Role: Chairman

This form is only for use by smaller authorities subject to a
review:

Please submit this form to PKF Littieiohn LLP with the AGAR Form 3 and other reguested
documentation — this form is not for publication on your websiie.




Contact details

Woodnewton Parish Council

Northamptonshire

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair

Name Amy Miller Andrew Hansford

Address 25 Miain Street 5, The Paddock
Woodnewton Woodnewton
PES 5EB PES8 5EL

Daytime 07767308858 81780 470752

telephone

number

Mobile 07767308859

telephone

number

Email address | woodnewtonpc@gmail.com andrew@hansford451.plus.com




