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Annual Internal Audit Report 2021/22

‘Woodnewton Council

http://woodnewtonhub.co.uk/

During the finandial vear ended 31 March 2022, this authorily’s infernal audiior acting independently and on the basis
of an assessment of risk, carried out 2 seleclive assessment of compliance with the relevant procedures and confrols
in operation and oblained approprisie evidence from the authorily,
m&ﬁm@&zﬁ#f&wﬁ?’%ﬁzhﬁmmasﬁmm@mw&m&m}smm&mmﬁﬂﬁ
O the basis of the findings In the oreas sxamined, the intemal audit condlusions ore summarised in this fable. Set
out below are the objectives of intemal confrol and alongside are the intemal sudi conclugions on whether, in ol
significant respects, the conirol objectives wers being achieved $woughou! Ihe fnancial vear to a standerd adenusde
i mest the needs of this authorily

, W‘mﬁmﬁsﬁ acco sarding s%maﬁs have been ?{ggsaé‘%g ?eps %s,»g%ﬁuz e ‘§§%§5‘&a§ {f:af ' L

. This authortly complied with s Snancial reguletions, paymenis were supporied by invoices, alf 7 :
expenditie was approved and YWAT was sppropristely accounted for

L. This authorily aesessed the significant risks fo achieving is cbisclives and reviewed the adeguacy 75
of arvanigermenis o manages hess, 7 7

1. The precept of tofes requfement resulied from an adeguste budgelary process; progess against v
e udgel wae reguizdy monfiored: and resenves wers a;agfmarsaﬁ

E &mﬁ%ﬁfh’wﬂmmﬁfiﬁ%m@aﬁm based on correct prices, gm@agﬁfe@sfmgmpsmﬁg v

hanked; and YA was spproprisiely aconunted for ' _ ’ 1 i :
F. Pelly cash payments were propedy supporied by receitls. off petty cash ssxpendiire was approved @ | ‘ v
aad VAT spproprisiely aocounied fur _ 7 . o : 5
| . Salaries to employees and sliowances fo membsrs were paid I accordence with B aulhicrilys ]
approval, and PAYE and Nl eguivernsnts wers popesly applisd.

v

¥, Azsel and swestments registers were compiels and acouraie and properly mainiained. , v
i Periodic bank account reconciiations were properly caried out during the year v
v

. Aeoounding statements prepared during the year were prepared on The corect acoounting basis freceipls | .
avi pryments or ome and expendiiosl, agreed o e cash book, susported by an adequsie audé |
raf from underlying records and whers spproprisie deblors ang mﬁ%ﬁs wers properly recordsd.

. W the sufhorily cortified Bscl 25 oot Fom 2 lonlled assuranos meview In 2020021, imet ths
sxemplion oiteria and coreclly deciared Hself exampt. (7 $9e sulhorily had a Smited asswance
review of ifs 2020/23 AGAR fick "npt coversd™}

L. The avthorfly publishes biormation on a Fee fo sccsss websiiefwebpags 1 fo date of e e of
the wtermad sudit in accordance with any relevent ansparency code reguirements 4

B, The subhorily, duing the provious veor {9020-21) comveclly provided for the perded Torthe evarciss of
pasbilic viesvis s reguised by the Accounis and Audl Begulsiions (evidenced By the aolice pibifished 7
0n the websile andior suthorily approved mimges confirming e detes sei).

M. %amﬂm‘y%@mgmmgpswﬁmmsmﬁswz Z0i21 AGAR 7
{sse AGAR Fage 1 Guidance Nofes) :

Q. {For local counclis only}
Trust funds {including chartiable) — The councll met s responsibilities as a fusice.
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i

Datels} internal audit underiaken Mame of person who carried out the intemal audit
29/04/2022 Claire Tilley
Signature of person who 23/04/2022

camdoghedemsiaudl Dzle

Tewe by

Local Councils, Interal Drainags Boards and ofher Smaller Authorfiies
NORTHANTS CALC LTD
INTERNAL AUDIT SERVICE
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Northants CALC

Internal Audit Report

(to be read in conjunction with the Annual Intemal Audit Report in the
Annual Governance and Accountability Return)

Name of council: Woodnewton Parish Council
Name of Internal Auditor: | Claire Tilley Date of report: 29™ April 2022
Year ending: 31 March 2022 Date audit carried out: | 29" April 2022

Internal audit is the periodic independent review of a council’s internal controls resulting in an
assurance report designed to improve the effectiveness and efficiency of the activities and operating
procedures under the council’'s control. Managing the council’s internal controls should be a day-to-
day function of the council through its staff and management and not left for internal audit. it would be
incorrect to view internal audit as the detailed inspection of all records and transactions of a council in
order to detect error or fraud. This report is based on the evidence made available to me and
consequently the report is limited to those matters set out below.

The council is required to take appropriate action on all matters raised in reports from internal
and external audit and to respond to matters brought to its attention by internal and external
audit. Failure to take appropriate action may lead to a qualified audit opinion.

To the Chairman of the Council:

I recently carried out an Internal Audit of the Governance and financial activities of
Woodnewton Parish Council. Initially I examined minutes and polices available on the
website, which is well maintained and up to date. I then carried out a Zoom meeting with
the Clerk/RFO Amy Miller, and thank her for time and assistance.

Upon examination of accounting records, due process, risk management, budget, payroll,
asset control and other operating procedures, it is very clear that every effort is made to
ensure the Council in accordance with proper practices. I found no issues to report, so I am
happy to sign off the objectives on the Internal Report of the AGAR and attach same.

I would like to note for any observers, that the Council approved the AGAR first in April,
but this was on the incorrect form, so the correct forms will again be presented at the May
meeting.

Yours sincerely,

Ms Claire Tilley

Internal Auditor to the Council
07981 609565
claire@renaissancebusiness.co.uk
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The figures submitted in the Annual Governance and Accountability Return are:

Year ending Year ending
31 March 2021 31 March 2022

1. Balances brought forward e 21,103

2. Annual precept 15,245 15,550

3. Total other receipts e 9,291

4. Staff costs 700 3,841

: : 770

5. Loan interest/capital repayments 770

6. Total other payments 1249 21,371

7. Balances carried forward L 19,962

8. Total cash and investmentis ) 21,103 19,962

9. Total fixed assets and long-term assets 260 117,663
10. Total borrowings 2,081 2,311

The proper practices referred to in Accounts and Audit Regulations are set out in
Governance and Accountability for Smaller Authorities in England (2022). It is a guide to the
accounting practices to be followed by local councils and it sets out the appropriate standard
of financial reporting to be followed. A copy of the guide is available from NCALC or the

Internal Auditor:

Northants CALC internal Audit Service
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Section 1 — Annual Governance Statement 2021/22
We acknowledge as the members of:

WOODNEWTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

* | Yes’ means that this authority:

= prepared its accounting stafements in accordance
| with the Accounts and Audit Regulations.

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of

the accounting statements. - >

2. We maintained an adequate system of internal control o | made proper arrangemenis and accepted responsibility
including measures designed to prevent and detectfraud § ¢/ § for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. = - : o its charge.

3. We took all reasonable steps to assure ourselves - o has only done what it has the legal power fo do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper : ’, :

Practices that could have a significant financial effect
on the ability of this authority to conduct iis
business or manage its finances.

4. We provided proper opportunity during the year for bl | during the year gave all persons interested the opportunity to

the exercise of electors’ rights in accordance with the 4 inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations. : 5 S

5. We carried out an assessment of the risks facing this : 1 considered and documented the financial and other risks it
authority and took appropriate steps to manage those o ‘/ 1 faces and dealt with them properly.

risks, including the introduction of internal controls and/or
external insurance cover where required.

P ko

8. We maintained throughout the year an adequate and s .| arranged for a competent person, independent of the financial
effective system of internal audit of the accounting o - : controls and procedures, fo give an objective view on whether
records and control systems. -~} |internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised | responded to matiers brought to its attention by internal and
in reports from internal and external audit. Ly external audit.

8. We considered whether any litigation, liabilities or e = | disclosed everything it should have about its business activity
commitments, events or fransactions, occurring either : . : during the year including events taking place after the year
during or after the year-end, have a financial impact on o 1 end if refevant.

this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: 7 approval was given:

Chairman = =

and recorded as minuie reference:

MINUTE1tD

2 RO Clerk

wWw.wdbdnewtqnhub.-co;uk‘ ‘
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Section 2 — Accounting Statements 2021/22 for

WOODNEWTON PARISH COUNCIL

Year ending
31 March

2021

2022

31 March

Notes and guidance

Please round all figures to nearest £1: Do not leave any
boxes blank and report £0 or Nil balances. All figures must

£ £

agree to underlying financial records.

1. Balances brought - o Total balances and reserves at the beginning of the year

forward 9672 21,103| as recorded in the financial records. Value must agree fo
o} | Box 7 of previous year.
2, (+) Precept or Rates and o . o 5 L .| Total amount of precept (or for IDBs rates and levies)
Levies 15,245 15,550 received or receivable in the year. Exclude any grants
: ok | received.

3. (+) Total other receipts o o : J ' | Total income or receipts as recorded in the cashbook less

13,156| 9,291/ the precept or rates/levies received (line 2). Include any

s g .| grants received.

4. {-) Staff costs : .| Total expenditure or payments made fo and on behalf

Ly et . m a4 of all employees. Include gross salaries and wages,

3’709 : : 3’841 employers NI contributions, employers pension
7 ’ contributions, gratuities and severance payments.

5. (-) Loan interest/capital b | Total expendiiure or payments of capital and interest
repayments ; 7?{) - ‘:—7}{}! made during the year on the authority’s borrowings (if any).

6. (-) All other paymenis o ] - - : '1{ 1 Total expenditure or paymenis as recorded in the cash-

12,491 - 21,371| book less staff costs (line 4) and loan interest/capital
b = { repayments (line 5).

7. (=) Balances carried S .| Total balances and reserves at the end of the year. Must
forward 21,103} 19,962 equal (1+2+3) - (4+5+6).

8. Total value of cash and e o - o | The sum of all current and deposit bank accounts, cash
short term investments - 19,962 holdings and short term investments held as at 31 March —

-~ 1 To agree with bank reconciliation.

9. Total fixed assets plus - | The value of all the property the authority owns — it is made
long term investments -117,663| up of all its fixed assets and long term investments as at
and assets - 131 March.

10. Total borrowings | The outstanding capital balance as at 31 March of all loans

o from third parties (including PWLB}).

11. (For Local Councils Only) The Council, as a body corporate, acts as sole trustee for
Disclosure note re Trust funds and is responsible for managing Trust funds or assets.
(including charitable) .1 N.B. The figures in the accounting statements above do

| not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemnance and Accountability for Smaller Authorities — a
Practitioners’ Guide 1o Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented fo the authpiity for approval

Date o 27/04/ 2022

I confirm that these Accounting Statements were
approved by thxs authonty on thls date

931(}5/2022

as recorded in mmute reference

MiNUTE 1 1c

Signed by Chairman of the meeting where the Accounting
Statements w;

re pra?

Annual Governance and Accountability Return 2021/22 Form 3
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Woodnewton Parish Council

Bank Accout Reconciliation

Financial Year: 1st April 2021-31st March 2022

Position At: 31st March 2022

Balance at 1st April 2021 as per Bank Statement

Available balance as at 1st April 2021
(Balance less unpresented cheques at 1st April 2021)

Expenditure 1st Aprif 2021 to 31st March 2022
Receipts 1st April 2021 to 31st March 2022

Unpresented cheques at 31st March 2022

Un-banked cheques at 31st March 2022
Un-banked cash at 31st March 2022

Balance at 31st March as per Bank Statement

Available balance as at 31st March 2022
{Balance less unpresenied cheques at 31st March 2022)

CHECK

Prepared by: Amy Miller{Clerk and RFO}
2nd April 2022

NHAD_

£21,102.91

£21,102.91
0

-£25,981.24

£24,840.67

£0.00

£0.00
£0.00

£19,962.34

£19,962.34

£0.00



Explanation of variances ~ pro forma
Narne of smaller authority: o
Gounty ares (local couneils and |
st Bgares from B2

B

Next, please provide full  including lcal values, for the foliowing that will be flagged in the

green boxes where relevant:

» varlances of more than 15% betwaen totals for individual boxes (except variances of less than £200);

» e frorn 2020021 anwards; variances of £100,000 or more require explanation regardiess of the % variation year on
year;

« & breakdown of approved reserves on the next tab If the total reserves (Box 7) figure is miore than twice the annual
precept/rates & levies value (Box 2).

2020/21 2021/22 Variance Varlance
£ £ £ Y%

1 Balances Brought Forward

2 Pracept or Rates and Levies 305 2.00%

3 Total Other Recelpts
-3,865 20,38%

4 Staff Costs 132 3.56%

& L.oan Interest/Capital Repayment 0 0.00%

6 All Other Payments
7 Balances Carried Forward 19,862

8 Total Cash and Short Term Investments

8,880 71.00%

9 Total Fixed Assets plus Other Long Term Investments and 4965  4.41%

1 [ ings
0 Total Borrowing 70 24.90%

Rounding errors of up 8 £2 s iolerabls

Warlanees of 2200 of lees s toloralde

Explanation
Required?

NO

YES

NO

NO

YES

NO

NO

YES

Grant of £6,000 received from Police and Crirne Commissloner for Northamptonshire used for
peed camera project l.ast year received a 10k Covid hance the difference

/ Payments for speed cameras and assoicated costs totalling £7,248

orrowings reduced by the amount shown in Loan interest - 6 year interest free loan peyable over
years, £770 per annum paid back




CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority:

WOODNEWTON PARISH COUNCIL

County Area (local councils and parish meetings only):

NORTHAMPTONSHIRE

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on 13 JUNE 2022

and ending on 22 JULY 2022

{Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2022 (i.e. Friday 1
July — Thursday 14 July).

We have suggested the following dates: Monday 13 June — Friday 22 July 2022. The latest possible dates that
comply with the statutory requirements are Friday 1 July — Thursday11 August 2022.)

Signed: b‘f [’4"“\4"0@-9

———

Role: C hatrmas

This form is only for use by smaller authorities subject to a
review:

Please submit this form to PKF Littlejohn LLP with the AGAR Form 3 and other requested
documentation — this form is not for publication on your website.




Contact details

Woodnewton Parish Council

Northamptonshire

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/IRFO (Main contact) Chair

Name Amy Miller Andrew Hansford

Address 25 Main Street 5, The Paddock
Woodnewton Woodnewton
PES 5EB PES S5EL

Daytime 07767308859 01780 470752

telephone

number

Nobile 07767308859

telephone

number

Email address | woodnewtonpc@gmail.com andrew@hansford451.plus.com




